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Requesting a Waste Pickup 

This tab should only be used for chemical waste ONLY. Please do NOT use this form for Radiological, 

Biological, or general waste (trash).  

1. Navigate to the [ Waste Pickup ] tab and click [ Request Waste Pickup ]. 
2. The Chemical Waste Pickup form opens. 

 
3. Enter the Container information and the actual amount of chemical to be picked up. 

Common container sizes and types can be selected using the drop-down menus. EHS needs 
to know the approximate amount of waste in the container.  

 
4. Your e-mail address and the Principal Investigator’s name should automatically be 

populated on the form.  Type your name and a contact phone number in the appropriate 
spaces. 
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5. Enter the individual components of the waste in the container. 
Identify the chemical name of the material, and as a percentage of the total amount 
identified in Step 3. Click [Add Chemical] to update each line and the total percent. The sum 
(in percent) displays in RED on the upper right of the section. 

 
The total of materials MUST equal 100%.  When the total is correct, the percentage 
displays in GREEN. 

 
6. Enter the pH of the waste material.  If the material is an uncontaminated reagent, check the 

appropriate box. 

 
 

7. Enter any comments that the Hazardous Materials Management team may need in order to 
process your waste pickup. 

 
 

8. You have the option to save the request as a template for future use.  If you are satisfied 
with the information, click [Submit].  In submitting the request, you are certifying the type 
and amount of waste in accordance with all regulations.  
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9. Once the ticket is submitted, you will see a confirmation screen. 
You must print and attach the pickup ticket to the container.  

 
When you click the “Print” link, a new browser window will open.  Use your browser’s print 
function to print the ticket. It does not have to be printed in color. 
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10. You will receive an e-mail confirmation that the waste pick-up request was successful. 

 
 

11. After a ticket is submitted, you will be able to track the process on the Waste Pickup tab. 
The ticket will initially appear with a submitted date.  You have the ability to reprint the 
waste pickup ticket. 

 
The ticket status will be updated by EHS. 
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To Load a Saved Waste Pickup Request 
1. Navigate to the [ Waste Pickup ] tab and click [ Request Waste Pickup ]. 
2. The Chemical Waste Pickup form opens.  You will see a new section at the top of the 

form. Select the saved request from the drop-down list, then click [ Go ]. 

 
The form is populated with the information from the saved request. 

 
After loading the saved request, you will need to add in the Container size, type and 
actual amount.  You can also update any other fields as necessary before submitting the 
form. 


